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	Sample Letter Continued



Letter to Essential Employee to Authorize Travel 
During Stay at Home Mandate
NOTE TO EMPLOYER: The following is a sample employee letter that can be modified and placed on company letterhead to provide documentation of the need for an employee to work in an essential or critical industry position during a stay at home, safer at home, or shelter in place mandate. 
DATE

To Whom It May Concern:
The employee in possession of this letter has been deemed by [XYZ Company] to work in an essential business industry or function. As noted in the stay-at-home / shelter-in-place order established by the State of Minnesota, this employee works in a position which is an exception to the order in place. Thus, it is necessary for this employee to travel outside of their home to perform necessary work.
OR
The employee in possession of this letter is engaged in performing work for [XYZ Company] and should be considered exempt from various state and local travel restrictions and curfews as it relates to the ability to perform work which we have deemed essential and critical at this time. 
Should you have any questions or concerns regarding this letter, please contact [Name, title] at [phone number]. 

Sincerely,

[Name]

[Title]

Notice of Eligibility for Paid Sick Leave
Page 2 of 3



[image: image2.png]